
 

 
Senior Advancement Director 
 
Company Mission:  
We believe in the promise and potential of every child and teen.  Our mission is to remove barriers to 
learning, helping children and teens become resilient, happy and successful at home, at school and in 
life.  We strive to remove social emotional and learning barriers for kids and families regardless of 
language, location or ability to pay.  Our expertise is with ADHD, Learning Differences, Anxiety & 
Depression and Autism. 
 
Job Summary: 
The Senior Advancement Director provides leadership for all fundraising, communications, marketing, 
and Board of Directors’ relations and plans, and organizes and directs all ongoing and special project 
funding programs for CHC.  The Senior Advancement Director will maximize the effectiveness of all 
Advancement activities and secure transformational philanthropy. 

 
Essential Duties and Responsibilities:  
Management of Advancement Program 

 Provide clear vision, strategic direction, and supervisory leadership and management for all 
aspects of CHC’s advancement program. 

 Develop an annual Advancement plan and budget based on Board of Directors’ and agency 
priorities in conjunction with the current Strategic Plan. 

 Communicate a broad understanding and awareness of the values articulated in CHC’s vision, 
mission, quest, expertise, framework and Core Values. 

 Supervise, set direction and support the goals for the Director of Marketing & Communications 
and Advancement Manager, Philanthropy and Partnerships. Ensure that each individual clearly 
understands his/her responsibilities and objectives. 

 Provide regular performance feedback, including annual performance reviews, for the purpose 
of supporting the professional growth and talents of each direct report. 

 Create a culture and environment that encourages inclusiveness, teamwork, original thinking 
and problem-solving. 
 

Fundraising 

 Ensure that resources are in place to support CHC’s short-term and long-term financial stability 
by designing and implementing strategies for raising funds to support current and future 
operations. 

 Oversee all planning for CHC’s fundraising efforts, including major gifts, annual fund, capital 
campaigns, endowment, foundations and corporate grants, special projects, events and planned 
giving.  Develop strategies for increasing CHC’s annual fundraising and endowment goals. 

 Identify, cultivate and steward major donors, and develop strategies to expand the current base 
of philanthropic revenue sources for CHC. 

 Oversee gift reporting, acknowledgments, accounting and data management of the 
Advancement office.  

 Cultivate and solicit major gifts to CHC in partnership with Executive Director, Advancement 
Manager, Board members and other CHC volunteers and staff.  

  



 

 

 Research public and private grant agencies and foundations to identify potential sources of 
funding for research, community service or other projects. 

 Work closely with the chair(s) of the Board’s Advancement Committee to set fundraising 
agendas, provide data and coordinate all fundraising efforts. 

 Identify potential contributors through examination of past records, individual and corporate 
contracts and knowledge of community 

 Coordinate all donor stewardship events and communications. 
 

Marketing & Communications 

 In cooperation with the Director of Marketing and Communications and members of the 
Executive Team, provide strategic leadership for a comprehensive long-range Advancement 
communications/marketing plan including branding, messaging, positioning, advertising, 
collateral, community outreach, web presence and internal/external communications. Review, 
evaluate and update this plan annually. 

 In cooperation with the Director of Marketing and Communications, develop a public relations 
strategy in line with CHC branding, messaging and priorities. 
 

Executive Director 

 Provide comprehensive and effective strategic fund development support for the Executive 
Director.  Provide research, background information, appropriate materials and recommended 
strategies to the Executive Director for interacting with specific constituents and donors. 

 Work with the Executive Director to implement CHC’s goals and vision.  Help develop short and 
long-term priorities and strategies for CHC. 

 Attend Executive Team meetings. 

 Attend all board meetings. 
 

Other duties as assigned. 
 

Accountability:   
Success in this position will be measured by goals set annually with the Executive Director. 
 
Qualifications/Guidelines:   

 7-10 years successful fundraising experience with cultivating, engaging and expanding donor 
relationships with a wide variety of donors. 

 Experience in institutional advancement, preferably at a non-profit agency with an educational 
or clinical component.  Successful experience in an Advancement leadership position is required. 

 Experience working with and connecting to a large and diverse community of people. 

 Demonstrated strengths in interpersonal skills and collaboration. 

 Excellent written and verbal communication skills. 

 Ability to oversee a department and motivate and manage people while also acting as a 
professional mentor to build on the skills and strengths of direct reports. 

 
Knowledge/Ability/Skills: 

 Ability to maintain confidential information 

 Excellent customer service skills 



 

 

 Demonstrated excellence in written and verbal communication 

 Ethical conduct 

 Business acumen 

 Strategic thinking 

 Creative thinking 

 Leadership 

 Problem solving/analysis 

 Personal Effectiveness/Credibility 

 Presentation skills 

 Diversity and inclusion 

 Excellent computer skills (e.g., Outlook, Word, Excel, PowerPoint) 
 
Education/Training:   
Bachelor’s degree required; advanced degree preferred. 
 
Physical Requirements:   
An employee in this position may be required to occasionally lift, move and/or set-up stacks of 
documents such as training materials.  Employee will also be required to work for extended periods of 
time on a computer. 
 
Special Job Requirements:   
Flexibility required in work schedule, travel time, evening/weekend hours, etc. This job description is not 
designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are 
required of the employee for this job.  Duties, responsibilities and activities may change any time with or 
without notice. 
 
Contact with Others:  
Significant interpersonal interaction with executive team, peers, subordinates at CHC and outside 
contacts. 
 
 
To apply, please email your cover letter and resume/CV to jobs@chconline.org in 
Microsoft Word or PDF format. Please reference “Senior Advancement Director” in the 
subject line. 

mailto:jobs@chconline.org

